
University of Arkansas at Pine Bluff™ 

Project/Program Specialist  

 

The Minority Initiative Sub-Recipient Grant Office (MISRGO) at the University of Arkansas at Pine Bluff 

is in search of a creative, energetic and goals driven individual to fill the position of Project/Program 

Specialist.  The Project/Program Specialist is responsible for the execution of a comprehensive public 

health policy program and a comprehensive outreach program specific to tobacco use prevention and 

cessation in minority population groups.   

 

Primary areas of responsibility: 

 Working collaboratively with community grantees and subcontractors in the development and 

implementation of work plans to decrease Arkansas’ minority population tobacco use rates.  

 Identifying needs and providing resources to community grantees to help address community 

grantees’ policy efforts. 

 Identifying needs and providing resources to community grantees to address implementation of 

work plan activities. 

 Assisting in the development and implementation of a public health policy plan that will support 

the mission of MISRGO. 

 Assisting in the development and implementation of a comprehensive outreach plan that supports 

the mission of MISRGO. 

 

Secondary areas of responsibility:  

 Reviewing and compiling cumulative reports of project outcomes. 

 Participating in workgroups and committees. 

 Assisting with meetings and learning events as needed. 

 Traveling extensively throughout the state of Arkansas to monitor community grantees. 

 Performing other duties related to the mission of the Minority Initiative Sub-Recipient Grant 

Office as required or assigned. 

 

Qualifications: Bachelor's degree in social or behavioral science, public health, business, education or 

related area.  Experience in outreach or special projects development; proficient in Microsoft Word, Excel 

and PowerPoint software.  Applicant should be familiar with the customs and culture of Hispanic, Asian 

and American Indian populations.  The ability to read, write and speak Spanish is a plus. Excellent 

interpersonal, communication, and writing skills are a must.  Previous professional interaction with not-for-

profit organizations serving Arkansas’ Hispanic, Asian or American Indian communities is a plus. Public 

relations experience is also a plus. 

 

Qualified individuals must submit a letter of application, resume and the name, address, email address and 

phone numbers of three references to: 

 

MISRGO Project Specialist Position 

University of Arkansas at Pine Bluff 

1200 N. University Drive, Mail Slot #4942 

Pine Bluff, Arkansas 71601 

DEADLINE FOR APPLICATIONS:  Accepted until position is filled. 

 

“UAPB is an Equal Employment/Affirmative Action Employer and full participation by women and minority groups 

is encouraged.” 

E-Verify Employer 


